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St. James Day School 
COVID-19 Plan 

2020-2021 
 

The St. James Day School (SJDS) re-opening plan is an attempt to provide a safe and developmentally 
appropriate day school community of learning for the fall of 2020.  Governor Cooper’s Strong Schools Toolkit, 
which was released June 15 and revised on June 26, 2020 by the NC Department of Health and Human 
Services, is the primary guideline for this plan.   

This plan is intended to help SJDS make informed decisions about COVID-19 and minimize the risk of 
exposure to both the staff and the children in their care. Health and safety guidance for childcare during 
COVID-19 is outlined in this document. 

Transmission and Symptoms of COVID-19: 
COVID-19 is mostly spread by respiratory droplets released when people talk, cough, or sneeze. It is thought 
that the virus may spread to hands from a contaminated surface and then to the nose or mouth, causing 
infection. Therefore, personal prevention practices (such as handwashing and staying home when sick) and 
environmental cleaning and disinfecting are important principles that are covered in this document. Fortunately, 
there are a number of actions that preschool programs can take to help lower the risk of COVID-19 exposure 
and spread in preschool settings. 

Symptoms may appear 2-14 days after exposure to the virus. People with COVID-19 have reported a wide 
range of specific and non-specific symptoms of COVID-19. 

People with these symptoms may have COVID-19 (but this list does not include all possible symptoms): 

• Fever* or chills 

• New cough 

• Shortness of breath or difficulty breathing 

• Fatigue 

• Muscle or body aches 

• New loss of taste or smell 

• Sore throat 

• Congestion or runny nose 

• Headache 

• Nausea or vomiting 

• Diarrhea 

People with COVID-19 report a wide range of symptoms from no symptoms and mild to severe illness. Even 
people with no or mild symptoms can spread the virus. Children with COVID-19 may not initially present with 
fever and cough as often as adult patients. 

*Fever is determined by a measured temperature of 100.4 °F or greater, or feels warm to the touch, or says 
they have recently felt feverish. 
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Drop-off/Pick-up Procedures: 
Post signage in drop-off/pick-up area to remind people to keep six feet of distance whenever feasible, to wear 
a mask and to wash hands or use hand sanitizer. 

Before arrival:  
• Ask parents/caregivers to be on the alert for any symptoms of COVID-19 and to keep children home 

if showing any signs of illness. 
 
Upon arrival: 

• If using the cloister driveway children stay in the car so that staff can take child’s temperature with an 
infrared thermometer  

• If walking the child to SJDS, use the Perry Hall gym entrance so that staff can take child’s temperature 
with an infrared thermometer.  Appropriate spacing will be designated 

• Once children are determined to be symptom and fever free, they will be walked to their classroom by 
staff 

 
Pick-up: 

• The 4’s class will be picked-up from the gym entrance 
• The 2’s and 3’s classes will be picked-up from the cloister 
• The Toddler class will remain in its classroom and staff will bring the children to the car 
• All children will be buckled into the car seat by the parent/caregiver 

 
Early pick-up:   

• Notify the Director of early pick-up and she will bring the child from the classroom to the Day School 
door. 
 

Communicate to families about modified drop-off/arrival and pick-up procedures, including: 
• Staff will monitor and encourage social distancing at drop-off/arrival and pick-up 
• Designate the same parent or individual to drop-off and pick-up the child every day, if possible 
• Avoid designating those considered at high risk such as elderly grandparents who are over 65 year of 

age, if possible 
• The staff person greeting children in the morning and helping with dismissal in the afternoon should 

wear a cloth face covering and be a person who is not at higher risk for severe illness from COVID-19 
• SJDS will provide hand sanitizer with at least 60 percent alcohol at the entrance of the facility, and at 

each classroom door so that people can clean their hands before they enter 

Preventing Spread in the Classroom 
Social distancing can decrease the spread of COVID-19. Social distancing (“physical distancing”) means 
keeping space between yourself and other people outside of your home. Stay out of crowded places and avoid 
mass gatherings. 
 
Teachers will wear masks in common indoor spaces and in their classrooms.  Children in the 3’s and 4’s 
classes will be encouraged to wear a mask while inside and when social distancing is not possible, if it is 
determined they can reliably wear, remove, and handle masks throughout the day.    
 
Only allow children and staff who are required for daily operations inside the building and classrooms with the 
following exceptions (these individuals can enter once screened): 

• Health professionals who support children with special health care needs  
• Early intervention service coordinators and providers for children with Individualized Family Services  

Plans (IFSP) 
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• Itinerant teachers and related service providers for children with Individual Education Plans (IEP) 
working in compliance with their agency protocols  

 
Restrict teachers to one classroom with one group of children. To reduce the number of people coming in 
and out of classrooms, limit the use of “floater” or substitute teachers in the classroom.   
 
Keep each group of children in their assigned rooms throughout the day with the same teachers. Children may 
leave the classroom to go to the gym, the playground, the restroom or to go home.  Each class will have a 
designated bathroom. 
 
Limit mixing of children as much as possible by staggering playground times, and times that classes are in the 
halls together. No field trips or in person presentations that involve external groups or organizations, special 
performances and parent/family meetings will be allowed (some of these may be done virtually where 
possible).  Chapel, music and yoga for the 3’s and 4’s classes will occur in the classrooms, when feasible. 

Teachers will set up classrooms with table spaces that allow as much space between students as possible.  
Centers in the 3’s and 4’s classes will allow no more than three children at one time. 

Children will bring their own water bottle, snack and lunch from home.  Water fountains will not be used.  
Teachers may assign each child a space for snack and lunch. 

Water play using water tables and sensory play such as rice, beans or sand will not be used.  Children will 
have their own container of play dough, as well as a container for scissors, glue, crayons, etc. 

A designated bin will be used to separate mouthed toys.  When a child is finished with a mouthed toy, remove 
it, place it in a toy bin that is inaccessible to other children, and wash hands.  All mouthed toys will be 
thoroughly cleaned at the end of the day. 

Dress-up clothes will be set aside after each use and sanitized at the end of the day. 

Teachers will teach and monitor hand washing routines, how to properly use hand sanitizer, and sneezing or 
coughing into elbow or tissue. 

Teachers will sanitize restrooms after use. 

Classrooms will be sanitized with spray disinfectant at the end of each day.  Door handles and light switches 
will be cleaned after each use. 

Ventilation systems will be checked regularly for proper circulation.  When possible, increase outdoor air by 
opening windows and doors, and using fans.   

Cleaning and Hygiene 

Have adequate supplies to support healthy hygiene behaviors (e.g., soap, paper towels, tissues, hand 
sanitizers, disinfectant sprays and masks, if needed). 
 
Allow time between activities for proper cleaning and disinfecting of high-touch surfaces. Clean and disinfect 
frequently touched surfaces throughout the day. Remember items that might not ordinarily be cleaned daily 
such as doorknobs, light switches, countertops, chairs, cubbies, and playground structures.  
 
Teach and reinforce hand hygiene guidance for adults and children such as washing hands frequently with 
soap and water for at least 20 seconds (about as long as it takes to sing “Happy Birthday” twice). Monitor 
to ensure both children and staff are washing hands correctly. In addition to usual handwashing, everyone 
should wash hands: 

• Upon arrival in classroom in the morning and returning to classroom after recess 
• Before preparing, serving and eating food, and after eating meals and snacks. 
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• After blowing noses, coughing, or sneezing or when in contact with body fluids 
• After toileting or changing diapers 

 
Encourage people to cough and sneeze into their elbows, or to cover with a tissue. Encourage people to 
avoid touching eyes, nose, and mouth. Used tissues should be thrown in the trash and hands washed 
immediately with soap and water for at least 20 seconds. 
 
Incorporate frequent handwashing and sanitation breaks into classroom activity. 
 
Hand sanitizing products with 60 percent alcohol may be used in lieu of handwashing when outdoors.  Hand 
sanitizer should be stored out of reach of children when not in use.  
 
Clean and sanitize all toys at the end of the day. Clean and disinfect shared tools, supplies, and equipment. 
 
Remove soft toys that cannot be easily cleaned. Soft toys that are machine-washable should be washed often, 
at the warmest temperature recommended on the label and dried thoroughly. Toys and other items that cannot 
be cleaned and sanitized/disinfected should not be used. (Children’s books are not considered a high risk for 
transmission and do not need additional cleaning or disinfection.) 
 
Limit sharing of supplies where possible, such as toys. Ensure adequate supplies to assign for individual 
use, or limit use to small groups and disinfect between uses. Keep children’s personal items separate and in 
individually labeled cubbies or boxes. 

Monitoring for Symptoms 
People with COVID-19 have reported a wide range of specific and non-specific symptoms of COVID-19. 
Regular screening for symptoms should be done at the start of the day and throughout the day to help reduce 
exposure. Adults should be encouraged to self-monitor for symptoms such as fever, cough, or shortness of 
breath. If a staff member develops symptoms while at the facility, he or she should notify his or her supervisor 
immediately and must remain isolated and return home. 

SJDS will conduct a daily health screening of any person entering the building to identify symptoms, diagnosis, 
or exposure to COVID-19. 
 
SJDS will not allow people to enter if: 
o They have tested positive for COVID-19 and are still under self-isolation 
o They are showing the COVID-19 symptoms listed on page one of this document 
o They have recently had close contact (within 6 feet, for 15 minutes or more) with a person with COVID-19, 
unless they were wearing proper Personal Protective Equipment during that contact 
If a child develops COVID-19 symptoms during the day at the facility, parent will be contacted and expected to 
pick-up as soon possible.  While waiting with a child who is sick and is to be picked up, the director will stay 
with the child in a place isolated from others and, if possible, ventilated to outside air. If possible, allow for air 
flow throughout the room where the child is waiting by opening windows or doors to the outside. The director 
should remain as far away as safely possible from the child (preferably 6 feet or more) while maintaining visual 
supervision. If the child is over the age of 2 and can tolerate a face covering, the child should wear a cloth face 
covering or a surgical mask if available. Cloth face coverings should not be placed on:  

• Anyone who has trouble breathing, or is unconscious, incapacitated or otherwise unable to remove the face 
covering without assistance; or  
• Anyone who cannot tolerate a cloth face covering due to developmental, medical or behavioral health needs. 

Temporary Day School Closure 
In the event that the New Hanover County Health Department requires SJDS to close a classroom and/or the     
entire Day School, or our community experiences a spike in COVID-19 cases and an interruption of physical 
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operations occurs, a transition to remote learning will happen immediately.  Tuition will be paid during this 
remote learning time as staff will continue to send at-home activities, lead virtual learning in group and 
individual settings, and remain engaged in the learning process for the children. 

Returning to the Day School 
Adhere to the following guidelines (as set forth by NC Department of Health and Human Services) for allowing 
a child or staff member to return to child care. 

Situation(s) determined by Daily Health 
Screening: 

Criteria to return to the Day School: 

Person has symptoms of COVID-19 and has not 
been tested 
 
OR 
 
 
Person has symptoms of COVID-19 and has 
been diagnosed with or tested positive for 
COVID-19 

Person can return to the child care facility when they 
can answer yes to ALL three questions: 
❑ Has it been at least 10 days since symptoms first 
appeared? 
❑ Has it been at least 3 days since the person had a 
fever (without using fever reducing medicine)? 
❑ Has it been at least 3 days since the person’s 
symptoms have improved, including cough and 
shortness of breath? 
 
Once the criteria above are met, it is not necessary 
to require a negative COVID-19 test in order to 
return to child care. 

Person has not had symptoms of COVID-19 but 
has been diagnosed with COVID-19 based on a 
positive test 

Person can return to the child care facility once 
❑ 10 days passed since the date of their first 
positive test However, if the person develops 
symptoms of COVID-19 after their positive test, they 
must be able to answer yes to ALL three questions 
listed above before returning to child care. 

Person has been excluded because of COVID-19 
symptoms but then tests negative for COVID-19 

Person can return to the child care facility once they 
can answer yes to both questions: 
❑ Has it been at least 24 hours since the person had 
a fever without the use of fever-reducing medicines? 
❑ Has the person felt well for at least past 24 hours? 

Person has been determined to be in close 
contact with someone diagnosed with COVID19 

Person can return to the child care facility after 
completing at least 14 days of quarantine at home. 
The purpose of quarantine is to determine if a person 
who has been exposed to someone with COVID-19 
will get infected. They must complete the full 14 days 
of quarantine even if they test negative. However, if 
the person tests positive or develops COVID-19 
symptoms, return to child care must follow criteria 
above 

 
We have been instructed to look out for the COVID-19 symptoms.  If a child has any one of them, they 
should remain home or be sent home.  They are then eligible to return based on the instructions listed 
above (10 days since the start of symptoms, and fever free for 3 days and an improvement of 
symptoms). If the child has chronic allergies and/or asthma, this must be documented with a letter 
from a physician. We recognize the challenge here because most of the symptoms can be caused by 
things other than COVID-19; however, our directive is to assume they are caused by COVID-19 and to 
act accordingly.  The guidelines do state that if a child receives a negative test they can return as long 
as they have been fever free for 24 hours. 


